
 

 

 
 

COMMUNICATIONS 
COORDINATOR

 
JOB POSTING: Communications Coordinator 
 
Established in 1939, Master’s College and Seminary (MCS) is an innovative and diverse Spirit-filled learning 
community driven to be formational in nature, biblical in focus, and practical in application, inspiring 
students and graduates to be leaders in local and global ministry expressions.  
 
Our mission is to create a learning community that provides programs and services which equip 
Pentecostal leaders for ministry within the Pentecostal Assemblies of Canada (PAOC). The PAOC stands 
firmly in the mainstream of historical Christianity. It takes the Bible as its all-sufficient source of faith and 
practice, and subscribes to the historic creeds of the universal church. In common with historical, 
evangelical Christianity, it remains committed to the Full Gospel understanding that Christ is Saviour, 
Healer, Spirit-Baptizer, and Soon Coming King. As a PAOC-affiliated Bible College, Master’s College & 
Seminary adheres to the full Statement of Essential and Fundamental Truths. 
 
Master’s is a privately funded and publicly chartered institution, and offers excellent Christ-centred 
undergraduate teaching at our College campus in Peterborough, Ontario, or online via our Distance 
Education program. Master’s Pentecostal Seminary was launched in 1996 in a partnership agreement with 
Tyndale Seminary (Toronto). This allows us to offer graduate courses that are accredited through Tyndale, 
which is accredited with the Association of Theological Schools (ATS). 
 
MCS operates under a charter from the Government of Ontario and is a member of Christian Higher 
Education Canada (CHEC) and the Canadian Council of Christian Charities (CCCC).  
We are accredited by the Commission on Accreditation of the Association for Biblical Higher Education 
(ABHE) to grant certificates and degrees at the Associate and Baccalaureate levels. 
 
A hallmark of Master’s commitment to academic excellence is its experiential learning approach. With 
guidance from our expert faculty, students engage in authentic, memorable learning experiences—inside 
and outside of the classroom setting. This intentional learning process is designed to produce students who 
are better able to think critically and act skillfully – “reflective practitioners” – who are ready to serve as 
pastors and leaders. Each day we strive to build on our heritage, preparing graduates to take their place 
with thousands of alumni in Canada and around the world. 

The Position:  

Reporting to the President, the Communications Coordinator is responsible for the oversight of the design 
and delivery of all communication elements related to the marketing and branding of MCS. 

Responsibilities:  

• Supervising all aspects of communication at MCS, which involves the production, management, 
and tracking of both internal and external communication pieces. (i.e. web site, social media 
accounts, promotional material, promotional videos, print material, college council news bulletins, 
campus signage etc.) 

• Overseeing the design and maintenance of all promotional and branding pieces, including refresh 
cycles and implementation timelines. 

• Supporting the communication needs of all MCS departments with the design and delivery of 
communication elements. 



Education and Experience: 
 

• Undergraduate diploma/degree required, preferably in a field related to communication, marketing, 
or design, or the equivalent combination of education and experience.  

 
Preferred Requirements and Skills:  
 

• High level graphic design skills. 
• Ability to intuitively execute on creative design concepts using various mediums. 
• Possess a solid understanding of effective marketing techniques. 
• Must have excellent writing and editing skills. 
• Be able to communicate clearly and effectively. 
• Strong time-management and organizational skills. 

 
Other Attributes:  
 

• Be committed to the vision, mission, values, and educational objectives of Master’s. 
• Be a person who is personable as they work directly with Administration, staff, students, and our 

constituency. 
• Work collaboratively in a team environment. 
• Serve as an ambassador for the College with alumni, parents, students, neighbours, community 

leaders, and professional colleagues. 
 
 
 
Position Reports to: President 
Submit Applications to: rich.janes@mcs.edu (please quote Position Title in Subject line) 
Expiry Date: Applications will be reviewed upon submission in an effort to expedite the hiring process. 
Candidates are encouraged to submit applications as soon as possible. Deadline is May 18, 2022.  

Applicants are requested to email their application materials (cover letter, resume, and statement of faith) in one combined 
pdf document. The statement of faith should articulate your faith perspective and its relation to the mission of Master’s 
College and Seminary (no more than 2 paragraphs). A range of qualifications are evaluated including distinguishing 
characteristics that demonstrate congruence with our identity as a college and seminary in the Protestant-Pentecostal 
tradition. Only applicants selected for an interview will be contacted. 


