(Use Church Letterhead)

Date
Dear New Pastor:

Re: Employment Agreement

We are pleased that you have accepted to serve Name of Church commencing July 15, 2013 as the description of position or title. This letter will set out the terms and conditions of your employment.

The terms and conditions of employment may be amended, in consultation with you, from time to time as the needs of the congregation require. It is also important to understand that the Church associates with The Pentecostal Assemblies of Canada and therefore requires members of pastoral staff to conform with codes of conduct, credentials, practices, procedures, and all other requirements as noted in the Local Church Constitution and By-Laws for Self-Governing Assemblies and the General Constitution and By-Laws of The Pentecostal Assemblies of Canada. Your performance will be reviewed with you on an annual basis, and salary adjustments will generally take place the first of every year.

Name of Church will pay you a gross annual salary of $XX,000.00, which will be payable bi-weekly in arrears on Thursdays. As may be applicable, you may apply to the Canada Revenue agency (CRA) for the “Letter of Authority” to have taxes reduced, for consideration of the Clergy Residence Deduction (CRD), when pay is calculated. The Church will also pay a per Km rate, set by the Board of Deacons, for use of your personal vehicle to fulfill your duties. As a full-time member of the pastoral staff you will be eligible for benefits commensurate to this position, in particular, Group Health & Life Insurance, and participation in The Pension Fund (1969) of The Pentecostal Assemblies of Canada. Commencement of benefits to be determined in consultation between you and the Board of Deacons.
During the term of this agreement, you will be entitled to take vacation in accordance with the normal practices of the Church. Your vacation is to be taken at a time or times acceptable to the church. Your annual vacation allotment will be “4 weeks”, and is to be pro-rated in the first, and final, year of employment as may be necessary. You will be required to take your vacation in the year allocated, if you wish to carry-over a portion of your vacation allotment to another year you must obtain prior approval of the Board of Deacons.
All payments under this agreement will be subject to the appropriate statutory deductions. In addition, you also authorize the Church to deduct from your compensation the following amounts as may be necessary from time to time: Long-term Disability premiums, Pension Fund and/or RRSP contributions, and any Accounts Receivable owing to the Church should payment not be made otherwise.

You agree to be bound by and faithfully observe and abide by all the rules and regulations or guidelines of the Church including, but not limited to, the Local Church Constitution and By-Laws for Self-Governing Assemblies and the General Constitution and By-Laws of The Pentecostal Assemblies of Canada, which are in affect from time to time which are brought to your notice or of which you should be aware. While a breach of any of the rules and regulations of the Church, and constitutions as noted above, may be cause for discipline up to and including discharge, you should be aware that the protection of the Church’s confidential information, any and all requirements and actions required under By-Law 10 Ministerial Credentials of the General Constitution and By-Laws of The Pentecostal Assemblies of Canada are extremely important and, consequently, any breach of these policies or procedures which are in affect from time to time will be cause for severe discipline and/or termination of employment for cause. The Church may terminate this employment agreement and your employment at any time for cause without notice and without payment of any compensation, either by way of anticipated earnings or damages of any kind.
Prior to completion of a three month probationary period you or the Church may terminate this agreement and your employment at any time upon giving written notice to the other party. After completion of the three month probationary period you or the Church may terminate this agreement and your employment in accordance with By-Law 2 Officers of the Local Church Constitution and By-Laws for Self-Governing Assemblies. If you confirm the termination as God’s direction, the church will assume the same responsibility and this agreement will be mutually concluded. Notwithstanding the foregoing, the Church may terminate this agreement immediately upon paying to you reasonable compensation in lieu of such notice.
You and the Church confirm that the notice or pay in lieu of notice provisions contained in the above paragraph are fair and reasonable and agree that upon any termination of this agreement by the Church in compliance with the two paragraphs above, or upon any termination of this agreement by you, you will have no action, cause of action, claim or demand against the Church or any other person as a consequence of such termination.
If you agree with the above, please sign both copies of this letter, keep one copy for your records and return one copy to the Secretary of the Board of Deacons. 
Sincerely,

Name - Secretary of the Board
Secretary of the board, on behalf of the Board of Deacons
I have read, understand and hereby voluntarily accept the terms of employment as outined above:

Signature

Date
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